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DEPARTMENT OF ARCHIVES AND HISTORY

N b i205-03 : RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. »

@ APPLICATION FOR RECORDS RETENTION SCHEDULE EPARTMENT DF ARCHIVES AND HISTO!

FOR AGENCY USE 1. Agency Address fﬁoa RECORDS MANAGEMENT USE

Application Date Depa rtment of Education Apphutlon Numlg_er
Division of €urricutum-Services Generdl In qo_—UDS

Application Number 'GU*&P‘R‘U’H—-HGWS'_‘D'PW GI'P"EA mmm
1954 Twin Towers East 1

: Atlanta, GA. 30334 : DEC 51988 Ia/,;f//ZD
2. Person to Contact Working Title Telphoné Number
Lonnie Love . Administrator 656-5812

3. Action Requested
a. X Establish Retention Schedule; record will continue to actumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

c. O Amend Application No. Check One: [ Change; [ Supercede; 0 Void
4. Dates of Series 5. Records Series Title (followed by title used in office; if different]
Eartiest Latest Governor's Honors Program and Georgia Scholar Program
&%’4’/935| to Date | Administrative Subject Files
i nd Off;. at functiop pf the Djyjsi the Office in which thi i ted?
GTh "G'ocgrnor S ﬁ%no?s Program Uan1 urr"o{?{1 s 3 flexi "Id educa l1"on 'prod?*%?ﬁm oseﬁgse' “Ehe heeds

of many of Georgia's gifted and ta]ented students through a summer program total learning
experience on one of more of our college campuses. The program is designed to provide
gifted tenth and eleventh grade students enrolled in Georgia's public and private secondary
schools challenging and enriching educational opportunities not usually available in their
regular school experience. The program is designed to assist students fin recognizing their
potential and empower them as 1life-long independent learners.

The Georgia Scholar Program recogn1zes high school seniors who have achieved excellence
in school and community life and in the home. Each year 300 students are chosen to receive
a $1300 scholarship to attend a school in Georgia. If they maintain a 3.5 grade average,
they are eligible for another year's tuition in the amount of $1300. The financing of the
scholarships is administered by the Georgia Student Finance Authority. Applications are
processed and scholars chosen by the Georgia Scholar Program.

7. Record Series Description This file contains the following documents {include form numbers and titles, if any):
Attach samples of the file.

Documents relating to: Administering and d1rect1ng the Governor's Honors Program and the
Georgia Scholar Program.

1

Included are: Correspondence and Forms relating to meet1ngs(Instructor/Consultant Planning,
Local Coordinator Meetings, Division Staff Meetings), Budget Mater1a1s osals, specific
subjects of study(i.e., Science, Art, Music, Mathematics),} pgdbﬁféts, roc ures, and other
documents relating to the actual adm1n1strat1on of the Governor s Honors Program and Georgia
Scholar Program and computer printouts summarizing participant information. Also 1nc1uded
are the Interviewer/Auditioner Files.

Fileisarranged:  Chronologically by school year, thereunder a]phabeticaT]y by subject.

8. Monthly Reference Rate How often are records referred to which are: ]
One to six months old _ﬁJ__,; Seven to twelve months old _g.é_; Thirteen to twenty-four months oid _ﬁ,_._.;
twenty-five months and older 0 _»

9. Annual Rate of Accumulation of Records
Letter-size drawers __1..._.___.: Legalsizedrawers __________:Sheives . ; Other {specify)

AR-50—71; Rev.76 [Over)




X a. Is this the official copy of the series?
i not, where is it?

b. Does the series contain confidential information requiring security handlmg? If yes, cite law or regulation.

¢. Is this a vital record?

d. Does this series have historical or long term research value? :

documents be gﬂeduleg separately?

e. When one or two documents in the file make it necessary to keep the entire file for é long period, could these

Dett| 2 e -

. 1s the informati ined in this seri lis ; COpy.

g. |Is the mforrnatuon contained in this series ever analyzed and/or recorded in a summarized report?
X If yes, attach copy,

h. Is there a duplication of this series in your office, or in ancther office or agency? _ adﬂ_ﬂ ni S_teY' ’::»ChO] ar-
If ves. where?Ga. Student Finance Authorlty/computer printouts to ship financing

X1 i Is this series for 2 major portion of it reqularly microfilmed?

X ] ;. Does the record series result in a computer printout? "

11. Retention Requirements The following requires the series to be kept:

a. State Law years. d. Audit period

- years.

b. Statute of limitation Years. e. Administrative need

years.

c. Federal law yeats. f. Federal retention instructions

years.

Attach copy or excert of laws or regulations. Explzin administrative need. -

| e

Apptd??.d Disposition Instructions This agency recommends that the file series be cut off at the end of each:
03 Calendar Year; )tk Fiscal Year; OO Other then,

EX Held in the current files area _____month(s) 1 year{s): then

O Transfer to local holding area; hold ______.____year{s); then

X Transfer to State Records Center; hold 1 vear{s); then

EX Destroy.

O Transfer to State Archives for permanent retention.

XX Other (Specify}
Files Maintenance Instructions:
At the end of each Fiscal year, purge the files of any materials that do not need to be
kept any longer. Bring forward into the new fiscal year any files that have on-going
activities or administrative needs. Hold remaining files in current files area for one

year. Transfer to State Records Center; hold for 1 year; then destroy.

before destructior.

These instructions apply to all prior and future accumulations of the series.

**pPre~1985 records, if found, will be offered to Archives for aonraisal

A:en% ?adfpesignee {Signature) Date Records Management Officer (Signature) Date
/ﬂ% /?-.Aéf YLoﬂim B)aﬁaaa) 11/2-/85
< o r raduy
i page 3 5 &> State Records Committee _(Signature) Date

Recommendations in para- —
graph 12 are approved. te AuditorlDesig/nee/ \ /\

_1=C

(If disappraoved, attach letter :
of explanation.} 'ﬁ%ﬁm‘e"
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STATE RECORDS COMMITTEE

RECORDS RETENTION SCHEDULE APPLICATI(:)N

SIGNATURE SHEET

- Sheet 3 of 3

Schedule # CM "'C@S’

Date Approved \3@ z 9()

Application # Rp| 205 -(03

APPROVED

DATE

. Governor/Designee: L\/ 6[ 2 Z
(/ -
Commissioner, '
Administrative Services/Designee: :
LA

Mee—"" 7 -
State Auditor/Designee: R

Secretary of State/Designee: i l ( “l e t




